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Glossary 
 

The following definitions shall apply throughout the General Regulations and 
Procedures Affecting Students: 

 
• ‘The Academic Board’ means the Academic Board of De Montfort University. 

 
• The Academic Practice Officer is a member of academic staff of the University 

appointed by the Dean of Faculty concerned to advise the Faculty and its students 
on academic offence issues and to deal with cases within the Faculty in 
accordance with the terms of these regulations (Chapter 4). 
 

• ‘The Board of Governors’ means the Board of Governors of De Montfort 
University. 
 

• ‘The designated senior member of staff’ means the member of senior staff 
nominated by the Vice-Chancellor to be responsible for the aspects of the student 
experience subject to these regulations, normally a Pro Vice-Chancellor or 
Executive Director. 
 

• ‘The Disciplinary Committee’ means the Disciplinary Committee established by 
the Board of Governors under the provisions of these Regulations. 
 

•  ‘Expulsion’ a student who is expelled is excluded from the University, loses 
student status and is not eligible for re-admission to the University as a student.  
Expulsion is absolute, and is not restricted as to time or programme.  A student 
who has been expelled has no further link with the University and is not eligible to 
form a new link. 
 

• ‘Programme’ means a course or programme of studies leading to a named award 
of De Montfort University. 

 
•

 ‘The Regulations

R  
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• ‘The student’s representative’ means an NUS accredited Students’ Union 
representative, or another student of the University, or a member of the student’s 
family (not acting in a legal capacity).  If the case is of a serious or complex nature 
or if the circumstances of the student are such that the student could be put at a 
disadvantage if denied legal representation the student may request legal 
representation.  The decision as to whether legal representation should be allowed 
lies with the relevant committee, panel or authorised officer and their decision in 
the matter shall be final.  If the student has legal representation, then the 
complainant or University may also be so represented in relevant 
hearings/meetings. 
 

• ‘The Students’ Union’ means the De Montfort University Student Union. 
 

• ‘Suspension’ a student who is suspended is excluded from the University for a 
defined period after which the student is eligible to return to resume studies.  Such 
a suspended student is not permitted on site and is not allowed access to 
University facilities for the periods of suspension.  During the period of suspension 
the student’s registration for any award is held in abeyance. 

 
• ‘The University’ means De Montfort University. 

 
• 



research students, those attending for approved short courses and those 

attending De Montfort University programmes in partner institutions)  will be 

subject to the Regulations of the University in force at any time during the period 

of their studies.  These Regulations are available via the Internet on 

www.dmu.ac.uk/dmu-students/student-and-academic-services/academic-support-
office/student-regulations.aspx and in hard copy on request during office hours 
from Faculty Offices and Student & Academic Services.  
 
In addition, students attending De Montfort University programmes in partner 
institutions or undertaking placement with approved providers as part of their 
programme, will be subject to codes of conduct and disciplinary regulations in 
force in the partner institution or placement provider. 
 

 1.2 All students are subject to established procedures for academic assessment and 
progression, variation of their registration status, exclusion on academic grounds, 
and to the rules and procedures relating to disciplinary offences as determined by 
the Board of Governors 
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 2.6 Family members who are University staff 
The University prohibits direct teaching, examining or supervising of one family 
member by another.  Whilst there is an expectation that the member of staff will 
ensure the University is aware of any such cases, students also have a 
responsibility to inform their Faculty Head of Studies or Faculty Head of Research 
if this situation arises. 
 
If a student is aware that any member of their family is, or becomes, a member of 
Professional Services (i.e. non-academic) staff they must inform the Director of 
Student & Academic Services who will ensure appropriate measures are in place 
to protect confidentiality and integrity of data. 
 

 2.7 Untrue statements and omissions 
The discovery, however belated, of any form of fraudulent, untrue or misleading 
statement or one which omits pertinent facts (eg an unspent criminal conviction) 
on an application, declaration or registration form or made during the application 
process or at interview, or failure to fulfil any registration or enrolment 
requirements (eg failure to provide original examination certificates or to apply for 
a Disclosure and Barring Service disclosure) will lead to an immediate withdrawal 
of any offer of a place.  
 

 Where the applicant has already registered as a student of the University, the 
Director of Student & Academic Services may declare the registration void, in 
which case the student shall be withdrawn from the University. 

  In such cases, the former applicant or student may present any explanation or 
observations to the Vice-Chancellor in writing within 14 days of the date on which 
the Director posted the letter notifying the student of withdrawal of registration.  
On receipt of such written representation, the Vice- Chancellor will review the 
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  No student registered on a full-time programme should present commitment to 

paid employment as extenuating circumstances in requesting deferral of an 
assessment (see Chapter 5: Deferral of assessment on grounds of extenuating 
circumstances) or in appealing against an assessment board decision (see 
Chapter 8: Students’ right of appeal against assessment board or Higher 
Degrees Committee decisions). 
 

 2.10 Student address and changes of address 
Tf
4.38h11(r)- 58
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4 Attendance and absence  
 

 4.1 Monitoring attendance 
Students are required to attend all scheduled activities within their programme.  
Students with a poor attendance record will be sent a series of warning letters 
from their Faculty.  If they fail to respond, and/or absence persists, the Faculty 
reserves the right to terminate the student’s registration. 
 
For further information please refer to the University’s student attendance 
monitoring policy, Annex 1 to this chastude
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 4.7 Student participation in British University Sports Association (BUSA) 
competitions 
The University fully supports the participation of University teams in the Quarter 
Final, Semi-Final and Final stages of BUSA competitions.  Staff may grant leave 
of absence to students in these exceptional circumstances on condition that the 
following guidelines are adhered to: 
 
1. The 
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 5.3 Varying payment date 
The requirement with regard to date of payment (6.1 above) may be varied 
where evidence is produced that the particular fees are to be paid by the 
Student Loans Company, a local authority, or other sponsoring organisation 
according to any arrangements as may be acceptable to the appropriate 
University authority. 
 

 5.4 Sanction for failure to pay tuition fees 
The assessment results of students who owe tuition fees will be given on the 
standard notification form, endorsed with a statement that the student is in debt 
to the University. 
 
Academic awards shall not be conferred upon students who owe tuition fees. 
 
The University will not provide references, confirmation of award and/or 
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 5.6 Textbooks, equipment and other materials 
For some programmes, students are required to provide themselves at their own 
expense with specified equipment, materials and textbooks.  For some 
programmes the Faculty makes a charge for materials.  Such charges are 
notified to students before they enrol.  In some instances the Faculty may loan 
textbooks, equipment and other materials to students.  Failure to return these 
items within the agreed period may result in the student incurring a debt to the 
University (see paragraph 6.7 below).  Faculties will notify students of this 
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Annex 1 Student Attendance Monitoring Policy  

1.   Students are required to attend and engage with their studies in the manner dictated 
by the specifics of their programme of study. This policy applies to all taught 
students, undergraduate and postgraduate, at all levels of study.   

2.   Unauthorised absence which causes concern to your Faculty will result in the 
following action: 

 2.1  The Faculty will contact the student regarding their attendance; this 
correspondence will contain appropriate advice and guidance for the student in 
relation to engagement with their studies. 

2.2  If the student’s attendance does not improve and/or the student is not able to 
provide a satisfactory explanation for non-attendance further correspondence will be 
sent requiring the student to attend a meeting to discuss their attendance. 

2.3  Failure to respond to this correspondence will result in a final formal letter being 
sent to the student on behalf of the Faculty Head of Studies, failure to respond to this 
correspondence and/or continued unauthorised absence may result in a student’s 
registration being terminated. 

3.   This policy represents the minimum level of attendance monitoring required by the 
University. Faculties and individual programmes may set more stringent 
requirements. Where there is a Professional, Statutory or Regulatory Body (PSRB) 

apply to rejoin the University after a period of two years. 

5.   Any student who wishes to appeal a Faculty’s decision to terminate registration must 
do so in writing to the Student Appeals & Conduct Officer who will review the case to 
ensure proper procedure (as outlined above) was followed.  The decision of the 
Student Appeals & Conduct Officer is final and not subject to review by any other 
University body.
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Chapter 2  
 

Student discipline 1 
 

 Students subject to this procedure may ask the Office of the Independent 
Adjudicator for Higher Education (OIA) to review their case but only after the 
University’s procedure has been exhausted.  Information on the OIA 
scheme can be found at http://www.oiahe.org.uk.  
 

Part A: Introduction, Definitions and General Principles  
 
1 Introduction  

 1.1 The University’s disciplinary rules and procedures as set out in this Chapter of 
the University’s General Regulations apply to all registered students of the 
University.  In addition, students attending De Montfort University programmes in 
partner colleges or undertaking placement with approved providers as part of 
their programme will be subject to codes of conduct and disciplinary regulations 
in force in the college or placement provider. 

 1.2 The use of this Disciplinary Procedure against a student is a serious matter.  Any 
student subject to this Procedure is advised to seek assistance from the 
Students’ Union. 

 1.3 The Vice-Chancellor may delegate to a designated senior member of staff his 
powers under these procedures, generally or in respect of a particular case. 

 1.4 A student shall be considered to have been notified of any actions arising from the 
operation of these disciplinary procedures and to have received any supporting 
information by dispatch of letter sent by recorded delivery to his/her last known 
address.  Each student is responsible for ensuring that the University is notified 
promptly of any change of address2. 

 1.5 Plea-bargaining is not permitted.  Penalties should be appropriate to the offence 
committed and decided only in accordance with these Disciplinary Procedures. 
 
All decisions with regard to these Disciplinary Procedures and outcomes shall be 
made only by those persons with authority to do so.  No negotiations or 
discussions between the University and the student shall take place outside these 
Procedures. 
 

 1.6 The University acknowledges that students may demonstrate behavioural 
problems where it would be inappropriate to take disciplinary action.  Provisions 
for students who demonstrate such problems are contained in Chapter 3 of these 
Regulations. 

 1.7 
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  1.7.2 De Montfort University General Regulations and Procedures Affecting 
Students shall apply in all cases apart from minor matters concerning the 
use of the college premises or facilities, in which case local college 
regulations shall take precedence. 

  1.7.3 Expulsion or suspension of a student can only be invoked through De 
Montfort University General Regulations and Procedures Affecting 
Students. 

  1.7.4 In disciplinary cases considered under college regulations findings 
against students shall be reported by the Head of the College to the 
appropriate Provost (for minor offences) or the Clerk to the Disciplinary 
Committee (for major offences) who shall then inform the appropriate 
Dean of Faculty. 

  1.7.5 Major offences committed at associate or franchise colleges overseas, or 
parts of the University based overseas, will be dealt with under the 
procedure set out in Annex 3. 

2 Definitions  

 2.1 These Regulations shall apply to all locations and premises of the University and 
cover De Montfort University students at associate and franchise colleges. 

 2.2 Definitions and some examples  of minor and major offences are given in 
Paragraphs 7 and 13 below. 
 

 2.3 For the purposes of these Regulations criminal convictions shall include 
convictions in court, and police cautions, and fixed penalty notice for any offence 
involving violence, antisocial behaviour, drunkenness, dishonesty or drugs and 
restorative justice. 
 

3 General principles  
 

 Whenever these disciplinary procedures are used the following general principles shall 
apply. 
 

 3.1 Disciplinary incidents may be identified by staff, students or members of the 
public.  Any person who has reason to believe that a student has breached the 
Disciplinary Code should notify the relevant Provost or the Head of Security. 
 

 3.2 Each case should be addressed as promptly and efficiently as possible and at the 
level appropriate to the nature of the offence. 
 

 3.3 There should be consistency of approach across the University in relation to major 
and minor disciplinary cases. 
 

 3.4 Each case should be handled fairly and equitably with due regard to the 
individual circumstances of each case. 
 

 3.5 It is accepted that in addressing cases of student discipline, issues relating to 
the pastoral care and welfare of the student may arise and that these shall be 
handled with sensitivity. 
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  The decision to proceed with or suspend an investigation shall be made by the 
Head of Security after consultation with the designated senior member of staff. 

 
 4.7 Notwithstanding the University’s right to deal with any offence against the 

Disciplinary Code, the University may defer action under these Disciplinary 
Procedures if to proceed might in any way hinder a criminal investigation or 
prejudice the fair trial of the student concerned.  The decision to defer an 
investigation shall be made by the Head of Security after consultation with the 
relevant external authorities.  The University recognises that any offence which 
may attract a community penalty or custodial sentence should normally be dealt 
with initially by the courts. 
 

 4.8 Following a criminal conviction5, if it has not already done so, the University may 
then continue with its own hearing.  The Court’s verdict or the circumstances in 
which the caution was issued shall be accepted in so far as they are relevant. 
The disciplinary hearing shall not become a re-run of a trial.  There is no 
impediment to the imposition of a penalty by the University following a criminal 
conviction; however, the penalty imposed by the court or police shall be taken 
into consideration by the University in deciding its own penalty. 
 

 4.9 Where the University becomes aware that a registered student has been 
convicted of a criminal offence which is not already subject to a disciplinary 
investigation, for example an offence which took place off campus which has 
been reported in the press, the University will take action as follows. 
 

  4.9.1 Where the Courts have imposed a custodial sentence the student is 
immediately suspended by the designated senior member of staff 
pending a review by the Chair of the Disciplinary Committee of written 
submissions.  The Chair will decide what penalty, if any, is to be 
imposed, taking into account any written statements in mitigation.  
Exclusion would be the normal penalty in cases where the Chair believes 
the offence has rendered the student unfit to be a member of the 
University community.  Exclusion would be automatically imposed if the 
student failed to make written representations within a set timescale 
unless there were good reasons, accepted by the Chair, why the student 
could not do so. 
 

  4.9.2 Where a non-custodial sentence has been imposed following a criminal 
conviction6 , the Head of Security will provide a case report to the 
designated senior member of staff.  S/he will decide whether the case 
should be referred to the relevant Provost (who would normally give the 
student a written warning as to future conduct), or to the Disciplinary 
Committee, in which case s/he will consider whether a suspension should 
also be imposed.  
 
Such students would retain the usual right of appeal to the Disciplinary 
Appeals Committee. 
 

 

                                                           
5 See definition at Chapter 2, paragraph 2.3 of these Regulations. 
6 See definition at Chapter 2, paragraph 2.3 of these Regulations 



 

17 
 

Part C:  The Disciplinary Code  

5 The Disciplinary Code  

 Breaches of this Code may be determined by the University to be of a minor or major 
nature and will be dealt with under the appropriate section of these Regulations. 
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 5.19 Failure to immediately notify the Head of Security of either a criminal conviction10 
which has not been spent under the Rehabilitation of Offenders Act 1974 or any 
investigation which might lead to a criminal conviction11, including being formally 
charged with such an offence by the police; 
 

 5.20 Failure to comply with any additional rules, regulations and codes of practice of 
the University made by the Vice-Chancellor and approved by the Board of 
Governors, including, but not restricted to, the following: 
 
�x Fitness to Practice 
�x Ethical Approval for research projects  
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Part D: Investigation of Offences  
 
6 
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Part E: Minor offences and Provosts’ procedures  
 
7 Minor offences  

 
 7.1 Minor offences against the regulations relating to the operation of the Students’ 

Union are dealt with by a standing committee of the Union. 
 

 7.2 Minor offences covered by other regulations (such as the Halls of Residence, 
Libraries, etc) are dealt with under their local rules, which may allow designated 
members of staff to initiate immediate disciplinary action for minor, 
straightforward cases.  Appeals against disciplinary findings and/or penalties 
under these regulations are dealt with in the same way as appeals against 
Provosts’ decisions.   

   
  Disputed cases and more serious offences may be referred to the Head of 

Security or Provost who will then follow the steps set out in paragraph 6 above.
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 8.2 There shall be a Committee of Provosts, chaired by the designated senior 
member of staff, and its membership shall be drawn from the Provosts, Deans of 
Faculty, Students’ Union and other appropriate senior staff of the University. 
 

 8.3 Subject to regulations determined by the Board of Governors, the Committee is 
responsible for: 
 

  8.3.1 Co-ordinating the processes associated with student discipline within the 
University for the purpose of ensuring consistency of approach to 
disciplinary matters. 
 

  8.3.2 Considering and recommending to the Academic Board and the Board of 
Governors, changes to disciplinary regulations and procedures. 
 

  8.3.3 Reviewing the level of authority/powers delegated to individual Provosts 
(eg the maximum level of fine or sanction which could be applied in cases 
where there are no specific existing regulations). 
 

9 Provosts’ procedures (minor offences  – informal resolution ) 
 

 Where the Provost considers it appropriate, and before any formal procedure has been 
invoked, a Provost may invite a student alleged to have committed a very minor offence 
to meet with him/her to discuss the matter informally.  The student may be accompanied 
to such a meeting by a representative (as defined in the Glossary to these Regulations).  
If the student admits the offence the Provost will seek to resolve the matter on an 
informal basis with the student’s agreement by for example asking the student to make 
an apology or by the student giving an undertaking to be of good conduct in future.  The 
Provost may not impose a formal penalty as an outcome from such a meeting.  
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 10.3 The Provost shall determine the procedure to be adopted in the meeting, 
depending on the circumstances of the case.  The procedure shall accord with 
common fairness and shall provide for the following: 
 

  10.3.1 The accused student has the right to be accompanied by a 
representative (as defined in the Glossary to these Regulations), who 
may speak on the student’s behalf.  If the student intends to be 
accompanied by a representative, s/he shall inform the Provost in 
writing of the name and status of their representative in advance of the 
meeting. 
 

  10.3.2 The Provost shall advise the student of the evidence relating to the 
alleged offence and shall ask whether the student admits or denies the 
charge. 
 

  10.3.3 If the student admits the offence the Provost shall determine what 
penalty, if any, to impose, taking account of any statement the student 
makes in mitigation. 
 

  10.3.4 If the student denies the allegations s/he has the right to present a 
defence.  S/he may call witnesses.  The Provost and/or the 
investigating officer may ask questions of the student or of any witness 
for the clarification of matters of fact. 

fot.  
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 11.1 A formal reprimand (oral warning), confirmed in the form of a written note, which 
will be kept on the Provost’s file for three full terms.  This penalty will be most 
appropriate in cases which can be resolved relatively informally, where the 
accused student admits the charge, expresses genuine regret at having 
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14 Suspension  
 

 14.1 The University reserves the right to suspend a student who is the subject of a 
disciplinary investigation arising from an allegation that s/he has committed a 
major offence or who is the subject of an investigation carried out under Faculty 
fitness to practice procedures. In addition, the University may suspend a student 
in other extraordinary situations where suspension is deemed appropriate and 
necessary by the designated senior member of staff; in such cases the Board of 
Governors will be notified of the decision at an appropriate meeting.  
 

 14.2 Only the desig
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 In cases where the student is enrolled on a programme leading directly to a 
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 16.5 If the student, on good grounds, wishes to object to any member of the 
Disciplinary Committee, the student shall submit his/her objections in writing to 
be received by the Clerk to the Disciplinary Committee at least 7 days before 
the hearing.  If the grounds are upheld, an alternative member of the 
Disciplinary Committee will be identified with due care to ensure that there are 
no good grounds for the accused student to object to the substitute member. 
 

 16.6 The procedure adopted by the Disciplinary Committee shall be determined by 
the Committee and shall provide for the following: 
 

  16.6.1 The accused student has the right to appear, be heard, to call 
witnesses and to question the complainant for the clarification of 
matters of fact.  Such questioning should be addressed through the 
Committee Chair.   
 
The student has the right to be accompanied by a representative (as 
defined in the Glossary to these Regulations) who may speak on the 
stude
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 17.3 Notwithstanding any penalty imposed by the Disciplinary Committee, the 
Committee may also order a student found to have committed a disciplinary 
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  17.5.2 The student meets the normal entry requirements for the new 
programme and/or meets any other appropriate academic requirements 
for entry to the new programme; 
 

  17.5.3 There is a place available on the new programme; 
 

  17.5.4 The student is accepted as a suitable candidate by the Faculty for the 
new programme. 
 

 17.6 Where such a case is found not proven or, for an exceptional reason the 
Disciplinary Committee believes the student should be allowed to continue on 
their programme, the University will make every reasonable effort to ensure that, 
where satisfactory completion of a professional placement is a requirement, a 
suitable practice or professional placement can be found to enable the student to 
complete their qualification.   
 

  However, it should be noted that the University cannot compel practice or 
placement providers to take students who they believe are not suitable.  If the 
University’s efforts to find a suitable placement are frustrated in this way the 
student will not be able to continue on their programme.  The student will 
therefore be permitted to transfer to another programme within the University 
provided the conditions in 17.5 are met. 
 

18 Appeal against a decision of the Disciplinary Committee  
 

 A student has the right of appeal against the decision of the Disciplinary Committee on 
certain specific grounds only.  The grounds for appeal and the appeal process are 
explained in Part G below. 
 

Part G: Appeals against a disciplinary decision  
 
19 A student’s right of appeal  

 
 A student has the right of appeal to the Disciplinary Appeals Committee against  

 
�x a Provost’s decision or  

 
�x the decision of the Disciplinary Committee or 

 
�x the decision to terminate their registration on a programme leading directly to a 

professional qualification or a licence to practice a particular profession following 
Faculty fitness to practice procedures.  

 
20 The Disciplinary Appeals Committee  

 
 The Disciplinary Appeals Committee consists of an external Governor who is the Chair, 

and another external Governor or recently retired Governor and a designated senior 
member of staff.  All three members of the Disciplinary Appeals Committee shall be 
present at a hearing.   
 
No person who has been previously consulted or involved in the particular case shall 
act as a member of the Disciplinary Appeals Committee. 
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21 Grounds for appeal  
 

 A student has the right of appeal only on the following grounds: 
 

 21.1 There is new and relevant evidence which the student was demonstrably and for 
the most exceptional reasons unable to present at the Disciplinary Hearing or 
Provost’s Hearing or during a Faculty fitness to practise investigation.  This may 
include evidence in mitigation.   
 
Such new evidence must be submitted with the student’s written notice of appeal 
or, if it is not possible to include the evidence at the time the notice is submitted, 
the notice must be accompanied by a note explaining the evidence the student 
wishes to submit.   
 

 21.2 The Disciplinary Committee, Provost or Faculty fitness to practise investigation 
did not comply with its stated procedures. 
 

 21.3 The penalty made was too severe or was inappropriate or disproportionate to the 
breach of the Disciplinary Code or fitness to practice standards. 

 
22 The Disciplinary Appeals Committee’s procedures  

 
 22.1 Any student wishing to appeal against a decision of a Provost or the Disciplinary 

Committee or Faculty fitness to practise investigation shall give notice of the 
appeal in writing, stating clearly the specific grounds on which the appeal is 
based as listed in section 20 above, and providing appropriate documentary 
evidence.  This notice of appeal should 



 

33 
 



34 
 

Annex  1 



35 
 

7 In lieu of the University Disciplinary Committee, a Disciplinary Panel shall be 
convened at the location with delegated powers to hear the case and determine 
whether the charge is proven or not.  The panel shall comprise two individuals of 
high standing who are independent/external to the University (e.g. British Council 
members).  Where practicable and appropriate, if there is a democratically 
convened student association which has an elected “head”, this person may also be 
asked to serve as a third member of the panel. 
 

8 The panel shall meet and conduct a hearing in accordance with the procedure set 
out in the General Regulations and Procedures Affecting Students.  A record will be 
taken of the proceedings. 
 

9 A copy of the record of the proceedings and the conclusion of the panel (as to 
whether the charge was proven or not) and the panel’s reasons for reaching their 
conclusion will be forwarded to the designated senior member of staff. 
 

10 The designated senior member of staff (or his/her nominee) will determine the 
penalty, having liaised with the Chairman of the University Disciplinary Committee, 
in accordance with normal University practice and precedence.  S/he will inform the 
investigating member of staff at the location of the decision.  The student will then 
be informed in writing of the decision and any penalty. 
 

Advice on any aspect of the operation/administration of this procedure can be sought from 
the Clerk to the Board of Governors in the UK. 
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Annex  2 
 
Student regulations for the use of information and communication technology and 
associated software and media  
 
The University wants students to make best use of the information technology facilities it 
provides to support their learning and research.  To do this the regulations below have been 
produced which cover the use of IT equipment, facilities and networks by members of De 
Montfort University. 
 
In addition, students should be familiar with the following regulations, guidelines and codes of 
practice for IT use available in campus libraries, campus offices and on the University 
Internet pages. 
 
�x Regulations for using IT facilities 
�x Code of conduct for the use of software or datasets 
�x De Montfort University IT guide to legislation 
�x De Montfort University Internet Code of Practice 
�x De Montfort University Community Security Policy 
�x De Montfort University Network Security Policy 
�x Janet acceptable use guidelines. 
 
Any breach of regulations, guidelines and/or codes of practice will be treated as a disciplinary 
offence. 
 
The University retains the right to monitor all systems and networks used within or attached 
to the organisation or used on University premises. 
 
1 Computer and communication systems  

 
 1.1 Students are only permitted to use University computing or communication 

systems or software for the purposes specified in their programme of study or 
research. 
 

 1.2 Without the specific and written agreement of the University, students are not 
allowed to use University equipment, software or facilities for: 
 

  1.2.1 Consultancy or any other services leading to commercial exploitation of a 
product for personal gain 
 

  1.2.2 Work of significant benefit to a third party, including a student’s employer, 
whether permanent or for an industrial placement 
 

  1.2.3 The distribution or acquisition of software, data, documentation or media 
to or from any third party or parties 
 

  1.2.4 To gain access without permission and/or illegally to other systems either 
within the University or elsewhere. 
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 1.3 Students must take due care not to introduce computer viruses onto any of De 

Montfort University’s computer systems.  Anti-virus software, where provided by 
the University, must be used to screen any external software, data or other 
electronic communication or any media transfer. 
 

 1.4 No computing or communication equipment, data, documentation or software may 
be borrowed, removed or modified without the written agreement of the University 
section or department responsible. 
 

 1.5 The use of computing and communications facilities is subject to the provision of 
several legal Acts including the Data Protection Act, the Copyright, Designs and 
Patent Act, and the Computer Misuse Act.  Offences against these and any other 
or subsequent legislation currently in force may be reported to the appropriate 
authorities for further investigation and possible prosecution. 
 

2 Software  
 

 2.1 Students will respect and fulfil the statutory and legal obligations pertaining to all 
University software, whether purchased, leased or otherwise obtained from a third 
party, or generated by any member(s) of staff or student(s
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 3.2 Such devices must therefore be silenced, for example, during lectures, seminars, 
tutorials, laboratory classes, assessments and during registration.  They must also 
be silenced in all areas set aside for research or study (e.g. libraries) and in areas 
set aside for student administration such as enquiries and loan administration.  
They must also be silenced in the vicinity of such areas where required.  Any 
official notices indicating that these devices must be turned off in a particular 
location must be complied with.
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Annex  4 
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Annex 5  
 
Weapons policy and practice  
 
1 Weapons policy  

 
 1.1 Students or staff of the University or their guests must not keep or use guns, 

firearms, ammunition, knives, catapults or other offensive weapons on University 
premises.  For the purpose of this policy, any offensive weapon is one intended or 
adapted to cause injury. 
 

 1.2 Bows and arrows used for archery are dealt with separately by this policy. 
 

 1.3 Students are not permitted to use firearms or other weapons as set out at 1.1 on 
University premises other than for authorised purposes. 
 

2 Legislation and good practice  
 

 2.1 Staff and students who use firearms for authorised purposes must be familiar with 
the relevant legislation as it relates to their practice, eg: 
�ƒ The Firearms Act 1968 
�ƒ The Criminal Justice Act 1988 
�ƒ The Crossbow Act 1987 
�ƒ The Offensive Weapons Act 1966 
�ƒ And all other related legislation. 
 

 2.2 Weapons of any kind may be used for authorised purposes only when an approved 
instructor, firearms co-ordinator or firearms officer is present. 
 

 2.3 It shall be the responsibility of an individual to promptly inform the University’s 
Head of Security if the Police withdraw a shotgun certificate or firearms certificate 
or similar licence, if that individual is holding or using firearms for authorised 
purposes on University premises.  The University will require all students using 
firearms for authorised purposes to sign an agreement that they are prepared to be 
vetted by the University in liaison with the local Police to establish whether or not 
they are a prohibited person by virtue of the Firearms Act.  Failure to sign this 
agreement debars a student from using a firearm on University property. The 
University expects that the student/students will comply with all storage 
requirements set by the Police/University when firearms are held on University 
premises. 
 

3 Appeals  
 

 3.1 Appeals against any decision made in accordance with these provisions will be 
dealt with by the Appeals Committee, as outlined In Chapter 2, Part G of these 
Regulations. 
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4 Sporting and recreational use  
 

 4.1 Staff and students of the University who use firearms for sporting or recreational 
purposes off campus (eg a gun club) are required to keep their firearms at a secure 
and approved venue which is off University premises. 



43 
 

 
 
 
 

5 Archery  
 

 5.1 Archery may be conducted for sport and recreation on University premises.  Staff, 
students and guests of or visitors to the University may participate in organised 
archery events only if the requirements of the Grand National Archery Association 
are observed in respect of the holding, possessing, transit and use of archery 
equipment.  Students who are resident on University premises and who wish to 
keep archery equipment on campus for use in organised events must sign their 
archery equipment into a gun room and must not hold or keep such equipment in 
residential accommodation or in vehicles.  Such students must obtain written 
authority from the University’s Head of Security to bring archery equipment on to 
University premises. 
 

6 Monitoring and review of the policy and regulations in relation to actual and 
potential weapons  
 

 6.1 It is the responsibility of the Committee of Provosts to monitor and review the 
application of regulations and policy relating to weapons on an annual basis. 
 

7 Exemptions  
 

 7.1 In exceptional circumstances a student may apply for exemption from the 
regulation concerning the possession of personal or privately-owned weapons on 
University premises, eg if s/he is a sportsman or woman of a high order who 
occasionally needs to carry firearms across University premises going to or from 
an external gun club.  In such instances, a written application must be made to the 
Head of Security. 
 

 7.2 Any student who is granted an exemption from the Regulation forbidding the 
holding, possession or use of personal or privately-owned weapons must carry 
the exemption at all times when the weapon(s) is/are on University premises. 
 

8 Replica weapons  
 

 8.1 A student may be permitted to possess and use replica firearms or other imitation 
weapons on University premises in connection with their course of study, for 
example for the purposes of a dramatic performance or piece of artwork, provided 
they have written permission from their Faculty Dean obtained at least seven days 
in advance.  The Dean will, in deciding whether to grant permission or to set 
certain conditions or limitations on the use of such weapons, consult with the 
Head of Security.  In any event, a copy of the Dean’s written permission must be 
lodged with the Head of Security at least seven days before the weapon is 
brought onto University premises. 
 

 8.2 The granting of such permission does not remove from the student any criminal 
responsibilities concerning the possession of replica firearms or other imitation 
weapons in a public place. 
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Annex 6  
 
Fitness to Practise Procedures  
 
1 Introduction  

 
 The University expects all students enrolled on a programme leading directly to a 

professional qualification or the right to practise a particular profession or calling to 
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2.5 Procedures should include a formal meeting at which the student can discuss the 
issues of concern in person with an appropriately qualified panel which will 
normally include a lay person and a representative of the relevant practice area or 
profession.  This panel decides the outcome of the procedure in the light of 
evidence presented to it. 
 

 2.6 Outcomes of the procedure should include the possibility that the student may 
continue on the programme subject to specified conditions or an agreed 
improvement plan. 
 

 2.7 If the decision-making panel decides to recommend that the student should be 
terminated from the programme, the case file and recommendation are sent to the 
designated senior member of staff (as defined in the Glossary to these 
Regulations) for confirmation.  The designated senior member of staff will 
consider whether the stated procedure was followed, whether a reasonable 
decision was made on the basis of the available evidence, and whether clear 
reasons have been given for the decision.  The designated senior member of staff 
will formally notify the student of his/her decision in writing. 
 

 2.8 If the designated senior member of staff upholds the panel’s recommendation that 
the student should be terminated from the programme, the student has the right to 
appeal to the University’s Disciplinary Appeal Panel in accordance with the 
procedures set out in Chapter 2, Part G of these Regulations.   
 
Please note that any student wishing to appeal the decision to terminate their 
registration on the programme can only do so once they have received the formal 
notification of the decision from the designated senior member of staff. 
 

3 Suspension from theory and/or practice  
 

 3.1 In cases where it is believed that there is good and sufficient cause to remove a 
student from placement, the procedure set out in Chapter 2, Annex 3 of these 
Regulations should be followed. 
 

 3.2 In cases where it is believed that there is good and sufficient cause to suspend a 
student from attending theory classes or from the University or other facilities and 
activities, the procedure set out in Chapter 2, paragraph 14 of these Regulations 
should be followed. 
 

 3.3 In both cases, if the suspension is for more than 14 days duration, the suspended 
student has the right of appeal, through written representation, to the Vice-
Chancellor. 
 

4 Termination  of registration from programme of study  
 
 4.1 Where it is proven that a student has acted in such a way as to render 
them unfit to practice the profession to which that student’s programme directly leads, 
the student will not be permitted to continue on that programme.  In such cases the 
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University reserves the right to inform the relevant professional or regulatory body of the 
outcome and the reasons for the Fitness to Practice Committee’s decision. 
 
 4.2 Students who are terminated from their programme as unfit to practice will 
not be permitted to re-enrol onto the programme from which they have been terminated.  
The University reserves the right to decline applications to other programmes leading to: 
registration with a professional body; to a professional qualification; or the right to 
practice a particular profession when the student has previously been terminated from 
their programme as unfit to practice. 
 
 4.3 The University has a statutory duty to refer a student to the Independent 
Safeguarding Authority, the Disclosure and Barring Service and other relevant external 
stakeholders where that student has been terminated from training because their 
behaviour is believed to pose a risk of harm to children and/or other vulnerable people.  
Only the designated senior member of staff may make such a referral on the 
recommendation of the Fitness to Practice Committee. 
 
 4.4 The student will be permitted to transfer to another programme within the 
University provided that: the programme does not lead directly to a professional 
qualification or the right to practice a particular profession; the student meets the 
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Annex 7 Policy on Dignity and Respect (Students)  
 
Scope and Purpose of the Policy  
 
This policy relates to all students of DMU.  Every student is personally liable under the 
Equality Act and is expected to treat staff and students with dignity and respect and in 
turn to be treated with the same.  DMU has a firm commitment to equality and diversity 
and will not tolerate the discrimination, harassment, bullying or victimisation of one 
member of the DMU community by another.  DMU believes that each individual should 
be afforded dignity and respect and that each individual should in turn treat others with 
dignity and respect.  
 

‘We are a University of quality and distinctiveness, distinguished by our life-
changing research, dynamic international partnerships, vibrant links with 
business and our commitment to excellence in learning, teaching and the student 
experience.  We celebrate the rich cultural diversity of our staff, students and all 
our partnerships’.  (DMU mission statement 2011 http://www.dmu.ac.uk/about -
dmu/mission- and-vision/mission -and-vision.aspx  ) 

 
The purpose of this policy is to promote the development of a working environment in 
which these unlawful actions are known to be unacceptable and where individuals have 
the confidence to report these, should they arise, in the knowledge that their concerns 
will be dealt with appropriately and fairly.  The policy outlines procedures to be followed if 
a student or potential student feels they are being discriminated against, harassed, 
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characteristic, from engaging or taking part in an activity.  This may include 
selection for a course, job, promotion, award and so on. For example: 

 
�x A student is excluded from a course related visit or placement because they 

are disabled. 
�x A student is told to leave her course because she is pregnant. 
�x Students or staff are compulsorily segregated, for meetings or events, on the 

basis of their religion, sex, sexual orientation or other protected 
characteristics.  

 
1.3 Harassment is unwanted conduct that has the purpose or effect of creating an 

intimidating, hostile, degrading, humiliating or offensive environment for the 
complainant, or violating the complainant’s dignity.  Individuals or groups may be 
protected from harassment because they are from a protected group (Equality 
Act 2010), or because they are associated with the protected group. For 
example: 

 
�x Unwanted conduct of a sexual nature (sexual harassment). 
�x Treating a person less favourably than another person because they have 

either submitted to, or did not submit to, sexual harassment or harassment 
related to sex, sexual orientation or gender reassignment. 

�x Treating someone less favourably because they associate with gay, lesbian, 
bisexual or transgendered people. 

�x Treating someone less favourably because they are or are perceived to hold 
a particular religion or belief. 
 

1.4 
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Cyber bullying occurs when the internet, social media, phones or other devices 
are used to send or post text or images intended to hurt or embarrass another 
person, known or unknown to the individual.  

 
2.    DMU's Commitment  
 
2.1 DMU welcomes diversity and believes that every student has a right to work and 

study in an environment which encourages good relationships.  DMU is 
committed to preventing unlawful discrimination, harassment, bullying or 
victimisation.  The university's commitment to cultural diversity is expressed in its 
mission and vision statements. 

 
2.2 DMU is a member of the Leicestershire ‘Stamp it Out’ Hate Crime Partnership led 

by Leicestershire Constabulary. 
 

2.3 DMU Security take all incidents of bullying, harassment and victimisation very 
seriously and will record such reports and investigate as appropriate. 
 

2.4 The Student at Risk Committee (SAR) within SAAS sits regularly to review cases 
of students deemed to be at risk to themselves or of posing a risk to others. 

 
2.5 Every student is also personally liable under the Equality Act 2010 for their own 

actions.  In cases of unlawful discrimination, harassment, bullying, or victimisation 
the University is required to consider students as third-party players.  DMU is 
required to protect its staff, students, contractors and visitors from unlawful 
discrimination, harassment, bullying or victimisation.  Students who are found to 
have committed these offences will be referred to the University’s disciplinary 
policies and procedures.  

 
2.6 DMU will ensure that any student raising a genuine concern under this policy is 

not victimised as a result. 
 
2.7 As allegations of discrimination, harassment, bullying and victimisation are very 

serious, DMU will also treat very seriously any such allegations proven to be 
malicious or untrue and these are also likely to be the subject of disciplinary 
action.  

  
3.        Reporting and Responding  
 
3.1  The over-riding principles in dealing with allegations or concerns of 

discrimination, harassment, bullying and victimisation are that they must be taken 
seriously, considered carefully and addressed speedily and where possible, in 
confidence. 
 

3.2  Any student who feels that they are the subject of discrimination, harassment, 
bullying or victimisation, either by a fellow student, a member of staff or anyone 
else with whom they come into contact in the course of their period of study at 
DMU, may wish to make a note of incidents, dates, times and any witnesses, for 
future reference.  Any student who considers themselves to have been the 
subject of discrimination, harassment, bullying or victimisation has the right to be 
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listened to and to be given informed advice on how the matter may be resolved.  
There are usually a number of options. 

 
3.3 In the event that a student considers that they are experiencing discrimination, 

harassment, bullying or victimisation, they have a number of options open to 
them.  They may be able to speak directly to the individual concerned or to write 
to them expressing their concerns and requesting that the behaviour stop 
immediately.  Alternatively, or subsequently if they achieve no success, they may 
wish to talk to someone in order to obtain another perspective on the situation 
and to ensure that someone else knows about it and can take action with them to 
ensure that it stops.  It is envisaged that the large majority of cases will be 
resolved by such informal procedures, which are described in more detail below, 
but a final option is to make a formal complaint. 

 
3.4 Incidents of bullying, harassment or victimisation may be reported to: 

 
�x The Security Team.  The team is available 24 hours a day and can be 

telephoned on 0116 2577642 or email in strict confidence 
securitytl@dmu.ac.uk . 
 

�x Programme leaders, personal tutors or faculty provosts. 
 

�x The Student Appeals & Conduct Officer, email in strictest confidence to 
probson@dmu.ac.uk. 

 
�x Residence Officers in halls of residence. 
 
�x Staff in the Leisure Centre. 
 
�x De Montfort Students’ Union. 

 
3.5 Where an incident is not resolved through an informal route, students may place 

a complaint through the Student Complaint Procedures (see 
http://www.dmu.ac.uk/dmu- students/student -and-academic-
services/academic- support -office/student -complaints/student -complaints -
procedure.aspx ) to the Student Appeals and Conduct Officer.  

 
4.  Informal Processes  
 
4.1 Confidentiality is very important in dealing with cases of alleged discrimination, 

harassment, bullying or victimisation as experience shows that they will be much 
more difficult to resolve informally if information about the matter becomes 
common knowledge.  Anyone approaching a member of staff or other individual 
for advice may, however, wish to be accompanied by a friend. 
 

4.2 If, after having been approached, the adviser wishes to obtain guidance on how 
to deal with an alleged case of discrimination, harassment, bullying or 
victimisation they should seek the agreement of the person who has confided in 
them to that course of action and then consult with the Student Appeals and 
Conduct Officer.  If the individual does not feel able to help in a particular case, 
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they should explain the reasons to the complainant and refer them to another 
adviser. 

 
4.3 Once the facts about the incident and the context of the action or behaviour that 

caused concern are established, there are a number of informal options available 
to the adviser to facilitate resolution of the matter.  For example, the person who 
has experienced discrimination, harassment, bullying or victimisation could be 
encouraged to talk to the alleged perpetrator on their own or with a friend, who 
should be a member of DMU, accompanying them.  The purpose of the 
conversation would be to make the perpetrator aware of the way their behaviour 
has been perceived and ask them not to repeat it.  Alternatively, the adviser could 
facilitate a meeting between both parties to give the complainant the opportunity 
to talk to the alleged perpetrator and explain their view of the offending 
behaviour.  Normally, the adviser should not take action following an informal 
approach concerning discrimination, harassment, bullying or victimisation without 
the agreement of the individual concerned. 

 
4.4 As well as aiming to resolve matters informally, advisers should consider 

appropriate action to facilitate the restoration of working relationships after the 
event.  
 

4.5 
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6. Investigating a Formal Complaint  
 
6.1 On receipt of a formal complaint where the alleged perpetrator is another student, 

the Student Appeals and Conduct Officer will handle the matter according to 
DMU's Disciplinary Code and Procedure as described in the General 
Regulations.  Accordingly, the Student Appeals and Conduct Officer will discuss 
with the complainant whether further action should be taken under the 
Disciplinary Code and whether or not the police shou
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As well as infringing the DMU Policy on Dignity and Respect, such abuse of DMU 
facilities will also breach the University’s IT Regulations and may be subject to 
disciplinary procedure. The IT Regulations may be found on the DMU website.  
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Chapter 3  Provision for students whose behaviour causes concern  
 
Students subject to this procedure may ask the Office of the Independent Adjudicator for 
Higher Education (OIA) to review their case but only after the University’s procedure has 
been exhausted .  Information on the OIA scheme can be found at http://www.oiahe.org.uk.  
 
Introduction  
 
The University understands that an individual student may demonstrate behaviour which 
causes concern for their own wellbeing or the wellbeing of the wider University community.  
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staff in writing1.  Such a written report must demonstrate that every reasonable effort 
has been made to encourage the student to seek specialist support and that the 
student has either refused to seek appropriate support or has done so but their 
behaviour continues to cause concern.   
 

 When preparing such a report it must be borne in mind that written information 
provided to the designated senior member of staff will be shared with the student 
concerned.   
 
If the report is made by the Director of Student & Academic Services, the Student 
Appeals & Conduct Officer or the Head of Security, then the Dean of the student’s 
Faculty must be informed. 
 
Where a student is enrolled on a programme leading directly to a professional 
qualification or the right to practise a particular profession or calling, the Faculty Fitness 
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the designated senior member of staff will share the report with the student at this 
meeting. 
 

 4.2 At the meeting the designated senior member of staff, or his/her duly authorised 
nominee, will seek the student’s written consent to this regulation being invoked 
in his/her case, using the form provided 2.  The consent of the student should not 
be unreasonably withheld.  The University reserves the right to suspend a student 
who withholds his/her consent. 
 

 4.3 In giving his/her consent the student accepts that sensitive personal information 
may be discussed at this and any subsequent meeting(s) held in accordance with 
this regulation and/or any subsequent disciplinary procedure and consents to 
such discussions occurring in the presence of any individuals it is agreed, or 
decided by the designated senior member of staff, should be present.  The 
student also accepts that a record will be made of such discussions and kept by 
the Dean of the relevant Faculty.  The record will be held in confidence by the 
Dean, separate from the student’s academic file and in compliance with the 
University’s regulations and practice.  A note will be placed in the academic file 
that the Dean holds further information. 
 

 4.4 The designated senior member of staff, or his/her duly authorised nominee, and 
the student shall use every effort to agree the identity of a relevant professional 
individual or organisation who will prepare a report of recommendations to be 
used in a case conference to be convened by the designated senior member of 
staff (see paragraph 5 below).  
 

 4.5 Where agreement on the identity of a relevant professional individual or 
organisation to prepare a report cannot be reached, with the student’s consent, 
the University will seek guidance, within 14 days of this meeting, either from the 
student’s own general practitioner or from a general practitioner at the Student 
Health Centre.  Such guidance at this stage will be limited to identifying a 
professional individual or organisation to prepare the required report. The consent 
of the student should not be unreasonably withheld.   
 

 4.6 The designated senior member of staff, or his/her duly authorised nominee, in 
consultation with and, if possible, the agreement of, the student shall instruct the 
professional individual or organisation identified in paragraphs 4.4 and 4.5 above 
to prepare a report of recommendations.  The student will receive a copy of these 
written instructions, whether or not the student has agreed to them. 
 

5 Action by the Designated Senior Member of Staff  
 
Upon receipt of the report from the professional individual or organisation identified in 
paragraph 4.4 above, the designated senior member of staff shall convene a meeting 
to consider the student’s case.  A copy of the report will normally be sent to the student 
within three working days of receipt by the designated senior member of staff and the 
meeting should normally take place within 14 days of the report being sent to the 
student. 
 
If, however, the author of the report is of the opinion that the student having sight of the 
report prior to any further meetings would be detrimental to the health or welfare of the 

                                                           
2 This form is available from the Student & Academic Services and includes the student’s consent to the sharing 
of sensitive personal data within the context of this procedure. 



 

57 
 

student or others, the designated senior member of staff may suspend the procedure 
whilst seeking further guidance from the author of the report or any other person or 
organisation they recommend.  In these circumstances the student will be notified in 
writing that the procedure is suspended. 
 

 5.1 The following will be present at the meeting convened by the designated senior 
member of staff: 
 

  A Case Team consisting of:  
 
�x The designated senior member of staff (leading the meeting). 

 
�x A member of academic staff who knows the student, for example the 

student’s mentor, Head of Studies or supervisor. 
 

�x A member of Student & Academic Services staff with relevant experience, for 
example the Mental Health Inclusion Manager, a disability officer or a 
counsellor. 

 
Also present:  
 
�x The student. 

 
�x If the student so wishes, his/her representative (as defined in the Glossary 

prefixed to the General Regulations and Procedures Affecting Students), who 
may speak on the student’s behalf.  If the student wishes to exercise this right 
s/he shall inform the designated senior member of staff in advance of the 
meeting, in writing, at least three clear working days before the meeting.  
 

�x A note-taker. 
 

 5.2 In attending the meeting the student accepts that sensitive personal information 
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his/her representative (if present). 
 

  5.3.3 The designated senior member of staff may adjourn the meeting to seek 
further third party evidence, for example from an occupational health 
specialist, where either he/she deems it necessary or where all parties in 
attendance agree such evidence should be taken.  Where possible the 
adjournment will take place upon terms agreed by all parties.  The period 
of adjournment should be kept to a minimum and should not normally last 
beyond, at most, 21 days. 
 

  5.3.4 The designated senior member of staff shall ensure that a full record of 
the meeting, including any written evidence received, shall be made. 
 
This record shall be lodged with the Dean of the relevant Faculty within 14 
days of the meeting.  The record will be held in confidence by the Dean, 
separate from the student’s academic file and incompliance with the 
University’s regulations and practice.  A note will be placed in the 
academic file that the Dean holds further information. 
 

  5.3.5 The Case Team shall make a decision as quickly as possible, and in any 
event, within seven days after hearing all of the evidence (see paragraph 
6 below for possible outcomes).  The student will be informed of the 
decision in writing by letter (or alternative format as appropriate) sent to 
his/her last recorded address, or any other postal address the student has 
stipulated such correspondence may be sent to, within seven days of the 
decision being made. 
 

  5.3.6 The designated senior member of staff shall inform the Dean of the 
student’s faculty, and any other individuals he/she deems it necessary 
should know, of the decision within seven days of the decision being 
made. 
 

 5.4 Student unable to attend 
In the event that the student feels unable to attend the meeting as arranged due 
to a medical condition, the University will make every reasonable effort to enable 
the meeting to take place, for example by moving the meeting to a time or 
location with which the student feels comfortable. 
 
Alternatively, the student may ask the Case Team to consider the case in their 
absence on the basis of written reports which may include a written statement 
from the student or his/her representative. 
 
If, despite the University’s best endeavours, the student feels unable to attend a 
Case Team meeting the meeting may take place in their absence.  
 

6 Outcomes  
 
The Case Team shall have discretion to make any decision appropriate to the 
circumstances and consistent with ensuring the safety and wellbeing of the student, 
other members of the University and the public.  Where possible the decision should 
be made with the student’s agreement.  Such decisions may include accepting in full or 
in part, or rejecting the recommendations of the professional individual or organisation 
instructed to prepare the report of recommendations.  Without in any way limiting their 
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discretion, such decisions may include: 
 

 6.1 Suspension (or continued suspension) of the student for a fixed term, if 
appropriate referring the student for specialist assistance. 
 

 6.2 Suspension (or continued suspension) of the student for an unspecified period of 
time, pending medical or third party evidence of fitness to resume studies. 
 

 6.3 Resumption of studi
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Chapter 4  
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�x Does any other thing with the intention of gaining unfair advantage over 
other candidates. 

�x Refuses to comply with a reasonable request made by a member of 
University staff where they suspect an incidence of cheating. 
 

In such circumstances, all candidates concerned may be deemed to have 
committed an academic offence. 

 2.2 Unauthorised material is defined as any textual or numeric material or any device 
which is not explicitly identified as authorised material in the examination paper 
rubric, and which may reasonably be considered to offer a candidate an unfair 
advantage. 
 
It shall be an offence for a candidate to use or have access to unauthorised 
material at any time while the examination is in progress.  The definition of 
‘access’ includes material on the candidate’s person or on or by his or her 
examination desk. 
 

 2.3 Plagiarism  
Plagiarism is the deliberate attempt to gain advantage by presenting any work, 
data or concepts (including drafts and work in prog(i)52 Tm
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collaborative learning and peer support.  Collaborative learning means that a 
student may benefit from sharing third-party material (books, articles etc) but 
unless the student is explicitly instructed to plan, organize and write an 
assignment in a group of two or more, the student must plan, organize and write 
assignment work individually. 
 

 2.6 Repeated bad academic practice 
As per the definitions in Annex 1 students who have repeated cases of bad 
academic practice could be found to have committed an academic offence and 
will be dealt with accordingly. 
 

 2.7 Reuse of assessed material 
It is an academic offence to include in work submitted for assessment material 
which has already been submitted for a different assessment (whether in the 
current programme or for a different award at this University or any other 
institution) unless such inclusion has been agreed with the appropriate module 
leader 
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 3.2 Actions taken by the Academic Practice Officer/Dean of Faculty/Research Centre 
(the latter for research students) 
 

  3.2.1 Consultation with the Director of Student & Academic Services 
In the case of a research student the Dean of Faculty will first consult the 
Director of Student & Academic Services (or his/her appointed nominee).  
In the case of a taught course student, the Academic Practice Officer will 
act in accordance with protocols devised by the Academic Practice 
Officers Forum.  This will include establishing whether the case is a first 
offence.  The Director or nominee can also provide guidance on 
appropriate courses of action in order to provide for consistency and 
fairness across the University. 
 

  3.2.2 Departmental Hearing 
Where it is suspected that work submitted by a student is not their own 
work, the Academic Practice Officer may require the student to attend an 
oral examination or practical test in advance of a formal hearing.  The 
examination or test would normally be conducted by the Module or 
Subject Leader or the Academic Practice Officer (with additional subject 
specialist if required).  The purpose of this examination or test is to 
establish whether the student’s familiarity with the work and subject is 
consistent with authorship of it.  At least five working days notice should 
be given of such an examination or test. 
 

   In cases other than bad academic practice , within ten working days of 
receiving a report from Student & Academic Services, a member of staff 
or from an examiner, the Academic Practice Officer (or Dean of Faculty 
for research students), shall take action to inform the student concerned 
in writing of the allegation and invite the student to a formal hearing.  At 
the hearing the student may make representations and submit any 
appropriate evidence.   
 
In the case of bad academic practice the matter will be dealt with in 
accordance with the tariff set out in Annex 1 to this Chapter. 
 

   In the case of a research student,  this will normally be the Head of 
Postgraduate Studies unless s/he has been involved in notifying the 
allegation to the Chair/Dean. 
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   After considering any representations from the student, including any 
evidence in mitigation, the Academic Practice Officer/Dean will decide 
whether there may be any substance to the allegations.  The Academic 
Practice Officer/Chair/Dean can decide: 
 
�x To take no further action if s/he believes there is no case to answer 
�x To take action in accordance with the options given in the Bad 

Academic Practice tariff guide (Annex 1 
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  3.2.4 Standard penalties 
Provided the student admits the academic offence or bad academic 
practice, shows contrition and is not currently under investigation for 
another academic offence, and provided the offence is minor and (if 
cheating) meets the conditions set out in 3.2.3 above, the matter will be 
dealt with in accordance with the tariffs set out in Annex 1 and Annex 2 to 
this Chapter.  
 
Any cases where a standard penalty has been imposed must be reported 
to the Assessment Board within ten working days following the meeting.  
A formal note and a copy of the written warning will also be placed on the 
student’s file. 
 
If the student has been failed in the work or module, then the assessment 
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 5.3 It is expected that the Academic Practice Officer who has been involved in the 
case will normally attend the panel hearing to present the faculty’s case to the 
Panel. 

 
 5.4 The accused student and the person making the allegation (in the case of a 
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6 Guidance notes on the conduct of a Panel hearing  
 

 The following notes are provided as guidance on the conduct of an Academic Offences 
Panel hearing. 
 

 6.1 The Panel members should be introduced to the student and it should be 
confirmed that the student has received the paperwork, including a copy of the 
procedures. 
 

 6.2 The student should be reminded of the charge against him/her and asked whether 
s/he admits or denies the charge. 
 

 6.3 The person making the allegation of the academic offence will present the case, 
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  7.1.4 Deem the student to have failed only that academic year (or specified part 
thereof) and permit the student to retake its assessments with or without 
attendance as determined by the Panel. 
 

  7.1.5 
 
 
 
7.1.6 
 

In certain circumstances the Panel may impose a failure in the 
component or module (with a mark of zero) without referring the matter 
back to the Academic Practice Officer for reconsideration. 
 
Refer the matter back to the Academic Practice Officer for 
reconsideration under their powers and in accordance with the tariff in 
Annex 1 and Annex 2 to this Chapter. 
 

  Any reassessments successfully attempted as a consequence of a candidate 
being found guilty of an academic offence would normally lead to a minimum 
pass grade for the module overall. 
 

  The outcome shall be reported to the appropriate Assessment Board. 
 

 7.2 Research students 
If a research student is found by the Panel to have committed an academic 
offence the Panel shall have authority to expel the student or to take such other 
action as it deems appropriate.  However, the normal penalty for an academic 
offence in such cases would be expulsion.  
 
The outcome shall be reported to the Higher Degrees Committee. 
 
 

 7.3 Students on courses leading to professional qualifications 
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  7.3.2 Where such a case is found not proven or, for an exceptional reason 
the Academic Offences Panel believes the student should be allowed 
to continue on their programme, the University will make every 
reasonable effort to ensure that, where satisfactory completion of a 
professional placement is a requirement, a suitable practice or 
professional placement can be found to enable the student to complete 
their qualification. 
 
However, it should be noted that the University cannot compel practice 
or placement providers to take students who they believe are not 
suitable.  If the University’s efforts to find a suitable placement are 
frustrated in this way, the student will not be able to continue on their 
programme.  The student will therefore be permitted to transfer to 
another programme within the University provided the conditions in 
6.3.1 are met. 
 

 7.4 The University reserves the right to rescind and deprive a person of any award 
granted to him by or on behalf of the institution in accordance with the provisions 
of the Further and Higher Education Act 1992.  These provisions may be applied 
in cases where an allegation of plagiarism has been substantiated after an 
award has been conferred.  Such cases will be dealt with using the procedures 
outlined above. 
 

8 Appeal against the decisions of an Academic Offences Panel  
 
A student has the right of appeal against the decision of a Panel normally on the 
following grounds only:- 
 

�x That there is new and relevant evidence which the student was demonstrably 
and for the most exceptional reasons unable to present at the Panel hearing.  
This may include evidence of extenuation. 

 
�x That the Panel did not comply with its procedures set out in section 4 above in 

such a way that it might cause reasonable doubt as to whether the result 
would have been different had the Panel complied. 

 
�x That there is evidence of prejudice or bias 

 
In the event of an appeal, the decision of the Panel will not be carried out until the 
appeals process is concluded. 
 

9 Process for conducting an appeal against a decision of the Academic Offences 
Panel  
 

 9.1 Any student wishing to appeal against a decision of the Academic Offences 
Panel shall give notice of the appeal in writing, stating clearly the specific 
grounds on which the appeal is based as listed in section 8 above, and providing 
appropriate documentary evidence. This notice of appeal must be submitted to 
the Director of Student & Academic Services as ‘hard copy’ on paper, personally 
signed by the student, and must reach the Director within 10 working days of 
receiving formal notification of the Academic Offences Panel decision. 
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  9.5.4 The Academic Offences Appeals Committee shall inform the Director of 
Student & Academic Services and the Dean of the student’s Faculty of 
its decision. 
 

 



 
 
 
First instance 
 

 
 
Level 3/4 

 
Staff to discuss with student. Mark awarded to reflect 
proportion of work that is original content. Discussion 
recorded and reported to Academic Practice Officer 
(APO). (1) 
 

 
Levels 
5, 6 or 7 (2) 
 
 

 
Staff refers to APO normally by email so there is a record 
and informs student when feeding back on assignment. 
 
APO decides whether to meet student – normally within 
10 working days – issues a written warning and 
recommends appropriate actions to avoid future 
instances.  Recorded and reported. (1) 
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Chapter 5  
 

Deferral of assessment on grounds of extenuating circumstances  
 

The assessment of work is an important milestone in a student’s academic career.  
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 1.5 Criteria for considering requests for deferral 

  The student must provide evidence of circumstances relating directly to a stated 
assessment or assessments.  In order to demonstrate that the circumstances 
fulfil the definition of genuine circumstances beyond a student’s control or ability 
to foresee, which seriously impair his or her assessed work, they must 
demonstrate the following degree of seriousness: 

�x Serious illness or death of a member of the immediate family; normally a 
parent or guardian, child, brother, sister, spouse or partner. 
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2.2.3 

 

Panels considering req uests for deferral have the right to reject late 
submissions and circumstances which do not relate in time to the 
assessment concerned. 

  2.2.4 

 

 

 

 

2.2.5 

Student & Academic Services  is responsible for ensuring that the 
student is notified in writing of the outcome of their application for deferral 
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 3.2 
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5 Attendance at examinations and other scheduled tests  

 
 Whenever a student is absent from an examination or other scheduled test it is in his/her 

own interests to inform the relevant tutor as soon as possible of any extenuating 
circumstances which prevented attendance, and to submit a request for deferral, if 
appropriate. 
 

 Where a request for deferral is not granted in the case of unauthorised absence from an 
examination or other test, a mark of 0 is awarded for that examination or test. 

 
 Students are individually responsible for making adequate arrangements to ensure that 

they are able to attend examinations or other scheduled tests, and must make due 
allowance for unusual circumstances which can reasonably be anticipated.  A student 
who is prevented from attending an examination or other scheduled test by exceptional 
and unforeseeable weather conditions should immediately contact the Student Gateway 
for guidance on the relevant procedure. 
 

6 Professional Body requirements  
 

 In cases where professional bodies so require, the consideration of requests by students 
for deferral of assessment will be undertaken by the relevant Assessment Board rather 
than by the Academic Board Panel.  In such cases, local Faculty arrangements for 
notifying students of the relevant procedures will obtain. 
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Chapter 6  Regulations for candidates sitting internally set De Montfort University 

examinations  
1 Instructions to all candidates  

 1.1 Candidates must: 

  1.1.1 Ensure that they know the date, time and location of all examinations 
which they are required to sit; 

  1.1.2 Arrive at the examination room at least 15 minutes before the start of the 
examination; 

  1.1.3 Note that if a candidate is absent from an examination a mark of zero will 
be awarded unless a deferral for that examination has been granted 1. 

  1.1.4 Read carefully the instructions on the examination paper and the 
examination answer book; 

  1.1.5 Note that the University reserves the right to schedule examinations and 
assessments on any day of the week; 

 1.2 Candidates are reminded that it is an academic offence to commit any act which 
is intended to modify or evade, in an unauthorised manner and by unfair means, 
the conditions of assessment specified by the University.  Chapter 4 of the 



85 
 

 1.8 Candidates may not bring into the examination room any electronic device 
unless approved in advance.  For the purposes of this regulation, examinations 
shall include any formally assessed session, including, for example, assessed 
laboratory sessions. 

Non-
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 1.13 Candidates are not permitted to smoke in the examination room.  No candidate 
may bring food or drink into the examination room unless authorised to do so by 
an invigilator.  Candidates are expected to bring only food and drink that has a 
minimal impact on the examination environment and other students.  All food 
and drink may only  be brought into the examination room in clear  plastic 
containers.   

 1.14 No candidates may enter the examination room until authorised to do so by the 
senior invigilator.   

 1.15 No candidate is allowed to enter the examination room later than fifteen (15) 
minutes after the start of the examination.  This ti mescale applies to all 
examinations, regardless of their duration.  

 1.16 Candidates will normally be allowed five minutes reading time before the start of 
the examination to read and check their papers.  This will vary only where 
specifically stated in the rubric of the examination paper.  Candidates are advised 
to complete the cover sheet of their answer book with their name (or candidate 
number if applicable), programme, subject and level of examination, date of the 
examination and details of the campus and room where the examination is taking 
place and their own seat numbers (under the guidance of the invigilators).  
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 1.22 No candidate shall continue writing after the senior invigilator has announced the 
completion of the time allowed for the examination, except, with the permission of 
an invigilator, to complete the information on the cover of the answer book. 

 1.23 

 

1.24 

At the end of the examination, candidates must remain seated until all scripts 
have been collected by the invigilation team. 

Any candidate who is suspected of contravening any of the above regulations will 
be so advised by the senior invigilator who will endorse his/her script and inform 
the candidate whether s/he may continue with the examination. 

 

2 Individual  examination conditions  

 2.1 This provision applies to all students studying at a De Montfort University, 
Leicester. 
 

 2.2 Students studying at partner colleges must follow their own college procedures 
and should contact the college Higher Education Co-ordinator for advice in the 
first instance. 
 

 2.3 Students taking examinations which are governed by the regulations of 
professional or external awarding bodies may need to meet different criteria in 
order to qualify for special examination conditions.  The University will comply 
with any relevant professional requirements or guidelines.   
 

 2.4 Students who become ill or sustain an injury shortly before the examinations are 
due to take place are advised to seek a deferral of assessment (see Chapter 5 of 
these Regulations).  In exceptional circumstances support may be provided and 
students are advised to contact Student & Academic Services for advice. 

 
 2.5 Students requiring special conditions for formal written examinations should bring 

these to the notice of the University as early in each academic year as possible.  
The application process may involve referrals to third parties and/or the 
submission of relevant evidence and/or specialised support (refer to section 2.8) 
so can take some time to complete. 
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 2.6 Students together with an appropriate member of staff in Student & Academic 
Services must complete a form “Individual Examination Arrangements”. 

In line with the deadlines outlined in section 2.5 students must provide Student & 
Academic Services with the module codes and titles of the examination(s) in 
which they wish to access individual examination arrangements. 
 
Further advice is available on the Student & Academic Services web pages.  
 

 2.7 Individual examination arrangements may be made by the Head of Academic 
Services or his/her nominee, who will consult with staff in Student & Academic 
Services and/or other staff as necessary.  Requests for special equipment may 
be subject to resource limitations. 

 
 2.8 Individual conditions may be granted for those with physical or learning 

disabilities or with medical conditions, which are either temporary or permanent.  
Such students fall into five main categories: 

  2.8.1 Those with a permanent physical disability, which can be substantiated 
by medical evidence, which might impair their performance in any given 
examination; 

  2.8.2 Those with a permanent or chronic learning difficulty or disability, which 
can be substantiated either by a statement from an educational 
psychologist or by a diagnostic assessment, such as used by the Basic 
Skills Agency; 

  2.8.3 Those with a chronic and long-term medical condition, which can be 
substantiated by medical evidence, which might impair their 
performance; 

  2.8.4 Those students who have conditions as described in paragraphs 2.8.1 to 
2.8.3 above, where those conditions are not deemed to be permanent by 
their medical adviser or other professional person but which nonetheless 
could adversely affect their performance.  For the purpose of these 
Regulations, ‘temporary’ is taken to mean a condition with a duration of 
one year or less. 

  2.8.5 Students who are pregnant. 
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Chapter 7  Student personal data: capture, retention and disposal  
 
 

1 Introduction  
 
The University is committed to ensuring that the personal information of all students 
is handled in accordance with the principles of the Data Protection Act 1998.  
Students’ personal data is held for the purposes set out in full in the University’s 
notification to the Information Commissioner’s Register of Data Controllers.  By 
registering with the University, a student consents to their data being processed for 
those purposes which include: 
 

�x Maintenance of a student’s record (including personal and academic 
information) 

�x Management of academic processes (including teaching, assessment and 
the conferment of awards) 

�x Provision of support  
�x Management of University owned and sourced halls of residence 
�x Management of disciplinary processes. 

 
2 Disclosure of examination and assessment results to students   
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.7

 Except for data determined and stored from previous Assessment Board 
meetings, no final examination or assessment results should be subject to 
automated data storage. No ‘new’ final examination or assessment results 
should be placed on a machine automated file prior to 40 days before the date 
on which an Assessment Board is to consider such assessment. 
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Chapter 8  Students’ right of appeal against Assessment B oard or Research  

Degrees Committee decisions  

Students subject to this procedure may ask the Office of the Independent Adjudicator for 
Higher Education (OIA) to review their case but only after the U niversity’s procedure has 
been exhausted .  Information on the OIA scheme can be found at http://www.oiahe.org.uk.  
 
1 Definitions  

 1.1 A student has the right to appeal for reconsideration of a decision by an 
assessment board or, in the case of a research student, a decision of the 
Research Degrees Committee or Examiners: 

  1.1.1 Concerning an assessment outcome in a module or modules or 
constituent parts of a non-modular programme. 

  1.1.2 Concerning the determination of progression or non-progression, or 
determination of an intermediate or final award, or a decision not to 
make an award or additionally, in the case of a research student, a 
decision to terminate his/her registration or to decline an application for 
transfer of registration from MPhil to PhD. 

 1.2 A student whose appeal is pending retains student status and is entitled to 
proceed (provided that his/her other results do not bar the student from doing so) 
until the appeal is resolved. Entitlement to proceed relates to theoretical work 
only and not to work-based learning (e.g. placement or practice). 

 1.3 The grounds on which a student can appeal for reconsideration of a decision are 
limited  to one or more of the grounds set out below: 

  1.3.1 During the examination or assessment 

   There were demonstrable errors in the conduct of the assessment or 
decision-making processes which are of such a nature as to cause 
reasonable doubt as to whether the result would have been different had 
they not occurred.  Examples of this may include irregularities in a formal 
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   �x Their performance in a module which was a prerequisite for the 
module in question. 

�x Their performance in all other components of the module in question. 

�x Their performance in all other modules within the same 
diet/programme as the module in question. 

 
   These are examples  of acceptable circumstances in relation to this 

ground for appeal but they do not represent an exhaustive definition of 
such circumstances.   
 

  

 

 

 

1.4 

Students on externally verified Further Education programmes may have an 
additional avenue of appeal.  If an appeal is not resolved to the candidate’s 
satisfaction, the matter may be referred to the External Verifier.  In certain 
circumstances, a further appeal may be made to the head of the awarding body, 
whose decision will be final. 
 
Students should note that simply questioning the academic judgement of their 
assessors does not constitute grounds for an academic appeal; in such cases 
the Student Appeals & Conduct Officer reserves the right to dismiss the appeal 
as being without substance (see paragraph 2.3). 
 

 1.5 Given the existence of procedures for complaint and redress during the study 
period (which should be dealt with as and when they arise) alleged inadequacy of 
tuition or supervision or any other arrangements during the period of study will 
not constitute grounds of appeal unless there are exceptional reasons for the 
matter not having come to light until after the assessment. 
 

 1.6 Students should note that extenuating circumstances are not  grounds for an 
academic appeal and will not usually be considered by the University once a 
student’s marks (and/or award) have been verified by an Assessment Board or 
Research Degrees Committee. In exceptional circumstances where a student 
receives a retrospective diagnosis of a health condition or learning difficulty 
which he/she could not reasonably  have known about (at the time of their 
assessments) the Student Appeals & Conduct Officer will consider such cases 
taking in to account the individual circumstances of the student and the medical 
and/or professional evidence supplied. 
 
The Student Appeals & Conduct Officer’s decision in such cases shall be final 
and not subject to review by any other University body.  
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2 Process for conducting an appeal for reconsideration of a dec ision by an 
Assessment B oard or the Research Degrees Committee  
 

 2.1 Any student wishing to appeal for reconsideration of the decision of an 
Assessment Board or the Research Degrees Committee shall give notice of the 
appeal in writing, using the standard University appeal form.  The appeal form is 
available from Faculty Advice Centres, Student & Academic Services and the 
Graduate School Office (in addition, the form can be downloaded from the 
University website) and must be submitted to the Student Appeals & Conduct 
Officer and personally signed by the student.  The form must indicate the grounds 
on which the student is appealing, as listed in 1.3 and 1.4 above, and be 
accompanied by any available documentary evidence.  The student is required 
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 2.5 The meeting is chaired by the mediator, and involves firstly a discussion between 
the mediator and the student with representative, then the mediator and the 
Departmental representative, and finally the mediator with the student and 
Departmental representative together.  The aim is to reach a position to which 
both parties sign to agree.  The student is permitted time to consult and consider 
the agreed position before accepting it.  Once the parties have agreed and signed 
a statement confirming that agreement, there can be no subsequent recourse to 
an Academic Appeals Panel. 
 

 2.6 Where a student has elected not to attempt to resolve an appeal through the 
mediation process, or where the outcome of mediation has been a failure to 
agree, the Student Appeals & Conduct Officer shall refer the appeal to a Stage 1 
Academic Appeals Panel .   
 
The Stage 1 Academic Appeals Panel  shall comprise:  
 

  �x Chair:  the Vice-Chancellor, a Pro Vice-Chancellor/Dean or a Deputy Dean 
�x The President of the Students’ Union or his/her nominee who shall be a 

member of the Students’ Union Executive Committee 
�x A member of the Academic Board chosen from Class C or Class D 

membership 
�x In the case of a research student, a member of the Research Degrees 

Committee 
�x The Director of Student & Academic Services or nominee 

 
No panel members shall have been connected with the case. 
 

   
 2.7 The Stage 1 Academic Appeals Panel  is empowered to examine appeals made 

to it under the grounds cited in sections 1.3 and 1.4 above, which have not been 
resolved by mediation between student and Department. 
 
The Stage 1 Academic Appeals P anel  will meet within four weeks of the 
mediation stage wherever possible, taking into account staff availability. 

  The student will be given notice of the hearing and the members of the Stage 1 
Academic Appeals Panel in writing.  Due notice will be considered to have been 
given on posting the notice and supporting information by Recorded Delivery to 
the student’s last recorded address no less than 14 days before the date of the 
hearing.  If the student does not attend the hearing, the hearing will go ahead in 
their absence. 
 

  The student is entitled to be accompanied by a representative (as defined in the 
Glossary to these Regulations). 
 
The procedure adopted by the Stage 1 Academic Appeals Panel  shall be as 
follows: 
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  2.7.1 The Panel has access to the mediator’s papers, although the mediator is 
not entitled to attend the hearing.  These papers shall be considered 
before any of the participants are seen. 

  2.7.2 Both the student and the Department may state their case, without any 
questioning by each other or the Panel. 

 
  2.7.3 Once both positions have been aired, all participants are entitled to ask 

questions which consist of clarification rather than cross-examination. All 
such questions should be addressed through the Panel Chair. 

  2.7.4 The Panel retires to consider its decision in private.  Once a decision has 
been reached the student (and their representative if present) and the 
Departmental representative(s) return to the meeting room.  The Panel 
Chair reads the decision from a draft ‘Minute’.  The decision is confirmed 
formally in writing thereafter. 

  2.7.5 The Chair has general discretion to seek expert advice where it is 
thought that the appeal is straying into technical areas of knowledge, and 
after such advice is received is entitled to reconvene the meeting. The 
Panel will share any further information, evidence or advice it has 
obtained with the appellant and the Department.  The Panel will give 
both the appellant and the Department an opportunity to question any 
further information, evidence or advice for the clarification of matters of 
fact. 

 

 2.8 The Stage 1 Academic Appeals Panel  is empowered to reach one of the 
following decisions: 

  2.8.1 That there are no grounds for the appeal and the original decision of the 
Assessment Board or Research Degrees Committee should stand. 
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  2.8.3 The appeal is upheld and the decision giving rise to the appeal is set 
aside.  The Stage 1 Academic Appeals Panel  grants the student the 
opportunity to submit work for assessment as if for the first time, in the 
assessment concerned.  The Stage 1 Academic Appeals Panel  shall 
determine the conditions for this replacement assessment, consulting 
the assessment board or Research Degrees Committee as necessary. 
 
The Stage 1 Academic Appeals Panel  is also empowered to make 
recommendations to an assessment board and/or Research 
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 3.3 Notwithstanding the above, the Vice-Chancellor (or his nominee) may dismiss an 
appeal at this stage if in his/her absolute opinion it should appear that the grounds 
of appeal are so lacking in substance that further consideration would not be 
justified. 
 
The Vice-Chancellor’s decision in such cases shall be final and not subject to 
review by any other University body. 
 

 3.4 On receipt of such a notice the Student Appeals & Conduct Officer shall convene 
a Stage 2 Academic Appeals Panel and arrange for the further appeal to be 
heard.  The Stage 2 Academic Offences Appeals Panel  shall comprise: 
 

�x Chair:  the Vice-Chancellor, a Pro Vice-Chancellor/Dean or a Deputy Dean 
�x The President of the Students’ Union or his/her nominee who shall be a 

member of the Students’ Union Executive Committee 
�x A member of the Academic Board chosen from Class C or Class D 

membership 
�x In the case of a research student, a member of the Research Degrees 

Committee 
�x The Director of Student & Academic Services or nominee 

 
No person who has been consulted or involved in the particular case at any 
previous stage shall act as a member of the Stage 2 Academic Appeals Panel . 
 

 3.5 The appellant and department will be given notice in writing of the hearing and the 
members of the Stage 2 Academic Appeals Panel .  Due notice of the hearing 
will be considered to have been given on posting the notice and supporting 
information, by recorded delivery, to the student’s last recorded address, 
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  3.7.3 The Stage 2 Academic Appeals Panel  is empowered to reach one of 
the following decisions: 
 
�x That there are no grounds for this further appeal and the original 

decision of the Stage 1 A cademic Appeals Panel  should stand. 
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environment for employees and students.  

 1.2 To this end the University will review continuously all practices and procedures 
which could affect the health, safety and welfare of staff, students and users of 
University facilities to ensure that any necessary improvements are 
implemented. 

 1.3 The Univei5 14.4.4.4.4.4.4.4.4<sitny

T e  V n i c eChancellor of the University who has direct concern for this policy and 
accords health and safety matters equal priority to other management or 
educational functions within the University. 

 1.5 The Chief Executive and Vice-Chancellor further expects University Managers 
and Supervisors to accord the same level of priority to health and safety 
matters, and requires all University staff and students to ensure that this policy 
is observed. 

 1.6 The University Health and Safety Policy is in five parts: 

  Part 1 The General Statement of Health and Safety Policy (SP1). 

  Part 2 The Management of Health and Safety in the University.   
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  Part 5, the safe working practices etc. applicable to each area of work should 
be available from the area manager or on application to the University Health 
and Safety Officer. 

2 Students’ duty  

 It is the duty of all students: 

 2.1 To take reasonable care for the health and safety of themselves and of other 

22
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Chapter 10  Acc
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Chapter 11  Disruption of service  
 

The University undertakes to take all reasonable steps to provide the teaching, examination, 
assessment and other educational services set out in its prospectuses and as laid down in 
approved documents relating to programmes offered at the institution.  The University does 
not however guarantee provision of such services.  Should circumstances beyond the 
control of the University interfere with its ability to provide educational services, the 
University undertakes to use all reasonable steps to minimise the resultant disruption to 
those services. 
 
Such circumstances may include: 
 
�x Acts of vandalism and/or terrorism 
�x Severe weather conditions 
�x Industrial action by staff and/or students 
�x Health and safety requirements (such as communicable diseases). 
 
These are examples of circumstances beyond the control of the University but they do not 
represent an exhaustive definition of such circumstances. 
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Chapter 12  Intellectual property rights  

 
1 Policy on intellectual property rights  
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4 Recording material delivered as p art of a course or programme of research  
 

 A student who through disability or illness is unable to take notes or uses other types of 
learning support as recommended in an assessment of needs is permitted to record 
delivered material such as lectures, tutorials and seminars by prior arrangement with the 
member of staff delivering the material, provided the recording is for personal use and 
reference only. 
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Chapter 13  Insurance  
 

1 Personal accident  

 Whilst the University is insured to cover its legal liability for claims arising from injuries 
where the negligence of the University or its employees can be established, it does not 
provide personal accident insurance for students.  Students are strongly advised to 
make their own arrangements for personal accident insurance. 
 
Firms and organisations students visit or with which they are placed as part of their 
course should have both Public and Employers’ liability insurance in place to cover their 
liability for negligence in the event of a student being injured. 
 

2 Personal property  
 

 The University does not accept liability for loss and/or damage to personal property, 
including bicycles and motor vehicles.  Students are strongly advised to make their own 
arrangements for insuring their personal property. 
 

3 Vehicles  
 

 The University does not accept liability for third party claims arising out of the use by 
students of their own vehicles for programme visits and travel between campuses.  
Students using their own vehicles for such purposes must therefore inform their 
individual insurers to arrange for their policies to be adjusted to reflect vehicle use 
outside the standard “social and domestic” cover. 
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Chapter 14  
 

Code of practice on freedom of speech within De Montfort University  

 This Code serves as notice to students and staff of the code of practice on 
freedom of speech within De Montfort University.  

 
1

 
 1.2

employed at the University and Students' Union and every student enrolling at the 
University should be aware that joining the University community involves 
obligations and responsibilities which are consistent with the above principle and 
the law. 

 
 1.3 This Code of Practice sets out the rights and obligations inherent within the above 

principle and shall be construed and applied in a spirit of upholding the principle 
of freedom of speech wherever reasonably possible within the existing legal 
framework.  The Code is also drafted to comply with the University’s statutory 
obligations outlined above. The Code’s obligations shall apply to: 
 
�x The University (which shall include all bodies or persons having authority to 

determine any matter relevant to this Code). 
 

�x All staff of the University (whether academic staff or otherwise) and those 
whose normal place of work is on University premises. 

 
�x All duly enrolled students of the University (whether full or part-time). 

 
�x The Students' Union, including its constituent societies, clubs and 

associations.  The Students’ Union shall bring this Code to the attention of its 
employees and take steps to ensure that they comply with it in accordance 
with clause 1.5. 

 
�x Staff and students of the University should bring this Code to the attention of 

any  outside organisations who are providing speakers or are responsible for 
organising meetings. 

 
The Code’s rights shall apply to: 
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�x All staff, students and visiting speakers; 
 

And in relation to the holding of academic activities within paragraph 2.1 or 
meetings or like events within paragraph 3.1 on premises controlled by the 
University or the Students’ Union or an organisation affiliated to the Students’ 
Union to: 

 
�x Persons invited or otherwise lawfully on the premises; 

 
�x Persons who, if it were not for the provisions of this Code, would have been 

invited to the event. 
 
Nothing in this Code shall be deemed to affect the rights of any person taking any 
steps pursuant to lawful industrial action or peaceful protest. 
 

 1.4 Those under a duty to observe and uphold the principle of freedom of speech 
within the University shall do so at all times while on University premises or on 
premises other than those owned or controlled by the University or the Students’ 
Union but are engaged in University or the Students’ Union (including constituent 
societies, clubs and associations) business or are otherwise representing the 
University or Students’ Union (including constituent societies, clubs and 
associations). 
 

 1.5 The Students' Union is required to ensure that the conditions of employment for 
its employees include a statement which stipulates that employees have an 
obligation and responsibility to comply with the provision relating to freedom of 
speech under the Education (No.2) Act 1986 (section 43) and this Code. 
 

2 Academic freedom  
 

 2.1 
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prevent serious disorder in premises subject to its control, it may decline to permit 
such meetings to be held.  Before doing so, however, the University may consult 
the police with a view to establishing whether the serious disorder can be 
prevented or otherwise dealt with appropriately by attendance of police officers or 
some other conditions. 
 

 3.6 Where any person or body to whom this Code applies is engaged in the 
organisation of any meeting or like event on premises controlled by the University 
or Students' Union or any affiliated body at which, because of, for example, the 
nature of the speaker or his/her views expressed in the past or likely to be 
expressed at such a meeting 
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absolute discretion determines otherwise, proceed with any disciplinary 
proceedings in respect of the same matters pending the conclusion of any such 
proceedings. 
 

5 Review and amendment of code  
 

 Section 43 of the Education (No.2) Act 1986 requires under subsection 3 that the Board 
of Governors shall issue, and keep up to date, a Code of Practice on Freedom of 
Speech.  In order to comply with this duty, the Board of Governors shall review, 
formally, the operation of the Code on an annual basis. 
 

 
 
 
 
 
 
 
 
 



 
1 Principles  

 
 1.1 No student should by virtue of University employment have access to sensitive 

data.  This includes: 

�x personal data concerning individuals, whether staff, applicants or students of 
the University; 

�x data of commercial sensitivity to the University. 
 

1.2 
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  Where students are employed in areas of the University where there is potentially 
indirect access to sensitive information the employing department must adopt 
procedures and measures which minimise risk.  For example, adoption of a clear 
desk policy with confidential information kept locked. 
 



 
2 The University seeks to keep to a minimum changes to regulations which apply to an 

individual student’s performance on a programme of studies.  Thus, material changes 
to academic regulations are normally introduced in relation to new students only.  
Examples of academic regulations include: the credit scheme, assessment and 
reassessment schemes, progression rules, module and course 
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regulations which apply to part-time students, where this is considered necessary by 
the 


